RISK ASSESSMENT FORM
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	Organisation:
	
	Event Date:
	
	Campus Site:
	

	Please complete this form if you are planning to include any elements in your event that may cause risk. This form must be completed prior to your booking being confirmed. You can provide your own risk assessment forms if you already have them.



	Examples of risk activities:
	1. Using your own electrical equipment, 2. Involving under 18 year olds, 3. Entertainment activities, 4. Animals on campus, 5. Use of vehicles for display purposes




1. Hazard Identification Reference
	(a) Confined  Spaces
	(b) Falls from Height
	(c) Striking by Mobile Plant
	(d) Trip or Slip
	(e) Collapse
	(f) Manual Handling
	(g) Electrical
	(h) Hazardous Substances
	(i) Radiation
	(j) Noise & Vibration
	(k) Fire
	(l) Explosion
	(m) Others


2. Assessment Criteria

Severity (S)





Likelihood (L)





Risk Factor (R)


S x L= R
	1   Negligible - all in a day's work
	1   Improbable
	<4   Risk may need to be controlled      LOW        

	2   Minor - minor injury with short term effect
	2   Remote - unlikely
	4-6  Risk must be controlled                  MEDIUM

	3   Severe - major injury/disability (reportable)
	3   Possible - may or could well occur
	7-9  Hazard must be controlled             HIGH

	4   Extreme - fatal
	4   Probable - expected to occur, several times
	>9   Hazard must be avoided                VERY HIGH


	Hazard Ref.

(see 1. above)
	Hazard Description

(Brief description of the risk)
	People at risk

(List types of people who are at risk)
	Initial Assessment

(See 2. above)
	Control Measures

(Brief description of what you have done to prevent risk happening)
	Residual 

Risk

(See 2. above)
	Action/Comments

(Anything you may want to monitor during the event)
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Completed by  …………………………………………………………… 
Date
…………………………………….. 

Accepted by Conf Dept: ……………………………………………….
Date 
…………………………………….        Email this form to conferences@wlv.ac.uk
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